
 

PUBLIC 

 

GePG 

Quick Reference Guide 



 
 

2 
 

PUBLIC 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contents 

How to Initiate a GePG Payment  3 

 

Validating the Bill Control Number  4 

 

Submitting the Payment for Approval 4 
 

Approving a GePG Payment 5 

 

 InfoManager 5 

 



 
 

3 
 

PUBLIC 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to Initiate a GePG Payment 

Navigation: 

 

Menu 

> Cash 

>> Create 

>>> Statutory Payment 

 

>>>> Select the Debit Account 

>>>> Enter the Bill Control Number 

>>>>> Click the VALIDATE button to 

get the control number details 
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>>>> Click on the CONTINUE button to submit the payment for approval(s) 

 

 

 

 

Submitting the Payment for Approval 

 

Validating the Bill Control Number 
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Approving a GePG Payment 

 

PS: Follow the normal Transaction approval process 

InfoManager Get GePG specific Reports 

Navigation:  

Menu > Accounts > View > My Subscribed Reports 

 

>> Select PAYABLES 



 
 

6 
 

PUBLIC 

 

 

 

 

 

 

 

 

 

 

 

 

     

 

 

>> Select the report: Statutory Payments Report-Tanzania 

>>> Run the report by selecting the payment dates 


